Workshop programme
Additional, technical information
	Workshop title:
	

	Name of organizer:
	

	E-mails to organizer:
	

	

	1. PLACE/SPACE REQUIREMENTS 

(PLEASE MARK “X”)

	a. lecture room (with chairs and tables)
	

	b. empty lecture room


	

	c. outside the venue


	

	d. other  (please specify)


	

	Comments:
	

	2. EQUIPMENT/MATERIAL REQUIREMENTS 

(PLEASE MARK “X” or FILL WITH COMMENTS)



	a. multimedia projector


	

	b. laptop


	

	c. Internet access


	

	d. additional sound system (what kind?)


	

	e. flipchart


	

	f. office materials (what kind?)


	

	g. other (please specify)


	

	3. PARTICIPANTS REQUIREMENTS

(PLEASE FILL WITH COMMENTS)


	a. whether participants of the workshop must have specific competences?


	

	b. whether participants of the workshop should have their own equipment, e.g. cameras, laptops, headphones, smartphones, recorders, notebooks


	

	4. OTHER INFORMATION

(PLEASE FILL WITH COMMENTS)


	a. number of participants (minimum/maximum)

	

	b. duration of the workshop


	

	c. volunteer assistance [yes/no] 


	

	d.  whether pre-registration is required [yes/no] (in case you mark “Yes”, your e-mail address will be provided in the Inter-Congress programme to enable participants to register for the workshop)
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